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Etrakit How to Apply for Permit 

• After your profile is created See “How to Create Public User Log In”.
• Select “Apply / New Permit” on the left-hand side of your dashboard.
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• Agree to the following statement and click “continue”.

• Step 1 – Provide permit type information and description (Example: Reroof – Comp to Comp)
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Provide any attachments that are needed for this project. 

• Accept the attachments disclaimer.

• Step 2 – Provide contact information for all applicable contacts.
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• Step 3 – Review and submit permit.

• Step 4 – Confirmation.

• At this time the permit is now under review. The permit is NOT approved yet.
• We will review and contact you when the permit is ready.
• Please make sure your email and phone number is accurate.
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